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GRANT AWARD – ANNUAL/FINAL REPORT QUESTIONS

This document is to be completed by all nonprofits that receive a grant from The Community Foundation through its Responsive grants process.  Once completed, this document and any other supporting information should be submitted electronically per the instructions below. Hard copy grant reporting documents will no longer be accepted.
Part I 

· Please complete or update your giveGreater.org® profile. 

· Make sure your most recent Form 990s and audits (if applicable) are uploaded to the Financial tab.
· If you received a grant for a specific project or program, then make sure the information on that project is updated in your giveGreater.org® profile under the “program” tab.

· Once you complete or update your giveGreater.org® be sure to submit the profile changes by double clicking on the “Review Changes or Send to Foundation” button which can be found in the “Review Changes” section under the Review tab.

Part II

Please provide answers to the following questions. Be concise with your answers and limit your responses to 2-3 pages. Upload this completed document to the “Other Documents” section found under the Documents tab of your giveGreater® profile.  The completed report should be uploaded to the “Other 1” or “Other 2” location. Answers provided in this section (Part II) will only be viewable by Foundation staff.

Program Support Grants
Your report should describe the activities and outcomes for the most recent reporting period.  If you are submitting a final report for a multi-year grant please also provide a brief summary of aggregate outcomes for the full grant term.
1) List the original goals and objectives of the grant including the specific outcomes included in your Terms of Grant Agreement.   Using both narrative and quantitative data describe the activities which occurred during the grant term that helped your organization meet these outcomes.  How many people were served or impacted by these activities?
2) Considering your intended outcomes and measures of success, describe the outcomes achieved and impact of your program.  What difference did the grant make on the population served, your organization, community, etc. and what changes can be observed?  Please include quantitative and qualitative data.

3) Variance from original plans often occurs.  Was the program implemented as planned?  Describe any significant changes in the program since the grant was awarded including changes in service delivery, collaborators or significant board or staff changes.  

4) Please share your successes, challenges and any lessons learned through the implementation of your program.  Were there any unintended consequences or lessons learned that may affect how you operate your program moving forward?

5) Provide any client success stories that help to illustrate the accomplishments of the program.

6) If applicable, provide an update on any special conditions or outstanding asks since the grant was awarded. 

7) Provide a detailed accounting of how the specific grant dollars were spent based on the budget submitted in the grant application.

8) If you received a multi-year grant upload an updated logic model to your giveGreater.org® profile under the “other documents” tab in the #1 or #2 location.

9) Complete the Demographic Data Report Form for the individuals your program served during the grant term.  If this is not data your organization collects or is able to report on please explain why in the comment section on the form. The form can be located at: https://www.valleyfoundation.org/ImpactingtheValley/ApplyforaGrant/GrantReporting.aspx
Once you upload your document(s) be sure to submit the profile changes by double clicking on the “Review Changes or Send to Foundation” button which can be found in the “Review Changes” section under the Review tab.

General Operating & Capacity Building Support Grants

Your report should capture outcomes for the most recent reporting period.  If you are submitting a final report for a multi-year grant please also provide a brief summary of aggregate outcomes for the full grant term.    

1) List the original goals and objectives of your general operating support/capacity building grant and describe the progress you have made towards the outcomes stated in your Terms of Grant Agreement.  Using narrative and/or quantitative data describe the activities which occurred during the grant term that helped your organization meet these outcomes.  
2) Considering your intended outcomes and measures of success, describe the outcomes achieved.  What impact did the grant have on the population served, your organization, community, etc.?  Please include quantitative and qualitative data.

3) Please share any successes or challenges encountered and/or any lessons learned during the grant term.
4) If applicable, provide an update on any special conditions or outstanding asks since the grant was awarded.

5) Complete the Demographic Data Report Form for the individuals your organization served during the grant term.  If this is not data your organization collects or is able to report on please explain why in the comment section on the form.  The form can be located at: https://www.valleyfoundation.org/ImpactingtheValley/ApplyforaGrant/GrantReporting.aspx
Once you upload your document(s) be sure to submit the profile changes by double clicking on the “Review Changes or Send to Foundation” button which can be found in the “Review Changes” section under the Review tab.

Part III

Please email 2 or 3 pictures of activities that have occurred throughout the grant period (with a description for each) as a result of grant funding to the attention of Beth Collette at communications@valleyfoundation.org.  If you have questions, call Beth at 203-751-9162.  All pictures should be submitted in JPEG format and may be used in Foundation publications.*  

 
*Be advised that all pictures and narrative submitted to The Community Foundation will be kept confidential. In the event that The Community Foundation would like to highlight the good work of your organization using information you’ve submitted in your report, your organization will be contacted.  
	For questions about your grant report 

please contact:

Kara Straun

Knowledge & Evaluation Manager

kstraun@cfgnh.org 

203-777-7079
	For questions about how to create or update your profile on giveGreater.org® please contact:

Stephanie Chung

Nonprofit Relations Officer

schung@cfgnh.org
203-777-7077
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